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FY2010 Urban Areas Security Initiative (UASI) Nonprofit Security Grant Program (NSGP) Spending Plan Directions
I.
 Spending Plan Template Guidelines

A. Enter your agency name after “Recipient:” in the footer of the Spending Plan Template.
B. 
Questions must be answered in complete sentence structure where appropriate. 
C.
Provide answers to the following questions: Submitting Agency, Describe the Project, Project Manager, Procuring Agency, Funding Requested, NSGP Award and Planned Expenditure Categories Questions (if no training expenditure is envisioned do not answer the training question – insert N/A, M & A is reserved for OHSP usage).  They are highlighted in yellow.
D.
Provide enough detail so that your answer adequately addresses the question asked.  Ensure that the average reader can understand what you are looking to accomplish.
E.
Do not include any attachments (price quotes, separate annexes, etc.) with the submission.
F.
All applicants shall submit an electronic copy in Microsoft Word and Excel (PDF files will not be accepted).  See Section V. Contact Information for liaison and e-mail information.
G.
A Spending Plan that is incomplete or lacking sufficient detail will not be approved and will be returned for necessary corrections. 
II. 
Annex Guidelines 

A. Detailed instructions for completing the Annex are provided on a worksheet within the Excel workbook.  
B.
All equipment must be listed and described in as much detail as possible.  Broad 
descriptions, such as “communications equipment or security devices,” are not 
acceptable. 
C.
Allowable equipment categories for FY2010 NSGP Grants are listed in the Authorized Equipment List (AEL) on the web-based Responder Knowledge Base (RKB), which is sponsored by FEMA at http://www.rkb.us.  The website is designed to provide emergency responders, purchasers and planners with a trusted, integrated, online source of information on products, standards, certifications, grants and other equipment related information.  

D.
Several costs are strictly prohibited under FY2010 NSGP Grants.  Please refer to the NSGP Guidance and Application Kit available on the OHSP website (http://www.state.nj.us/njhomelandsecurity/).
E.
The FY10 NSGP Category Summary Page is programmed to self populate from 
information provided on the Annex.  It has been designed to track the expenditure 
of funds for the Investment in relation to the following categories allowable by 
the U.S. Department of Homeland Security for the NSGP Grant Program. These 
categories include (1) Equipment (2) Training and (3) Management and 
Administration (OHSP only).  Categorizing this information during the 
development of the Spending Plan is necessary in order for the N.J. Office of 
Homeland Security and Preparedness to enter subaward budgets in our Grants 
Tracking System (GTS).  Compiling this information will also serve to assist 
in updating the Bi-Annual Strategy Implementation Report (BSIR).  Since this 
page self populates, no data entry is required.  
III.
Purchasing Guidelines 
Unless other arrangements have been made, purchasing equipment, goods and services under this grant is the responsibility of each recipient.  

IV. 
 Reimbursement Process Guidelines


 SEQ CHAPTER \h \r 1In order to receive reimbursement for the funds associated with these programs, grant recipients must adhere to the following process regarding reimbursement. 

A. Grant recipients must first enter purchase order information into the GTS.  
B. Once the invoice has been paid, recipients must then initiate the reimbursement process by entering all relevant invoice data into the GTS.
C. In order to receive reimbursement for the funds associated with a grant award, 
recipients must complete and submit a Request for Reimbursement Form along with proof of payment (i.e., purchase order, vendor’s invoice marked paid, copy of the front and back of the canceled check to the vendor, etc.) as well as a copy of the corresponding GTS report activity.  Reimbursement packages must be uploaded into GTS.
D.
Once completed, reimbursement packages should be forwarded to: 

Bessie Jones, NSGP Coordinator

Office of Homeland Security & Preparedness

PO Box 091

Trenton, NJ 08625-0091    


E.
The OHSP has prepared a sample reimbursement packet to be used as the official guideline when submitting reimbursement requests.  The sample can be found at www. njhomelandsecurity.gov located within the Grant Information section.

F.
Requests for reimbursement may be submitted anytime during the grant performance period.  However, participants are encouraged to make submissions early during the performance period, or as soon as possible, to avoid the risk of untimely submissions and help the state demonstrate expenditure grant activity to DHS.   


G.
We recognize that the items identified within each investment represent the initial planning stages and change during the grant performance period.  For continuity in grant management, accountability and auditing purposes, all revisions to the approved Spending Plan must be submitted to your designated OHSP liaison for approval prior to initiating the procurement process.  Failure to receive approval for revisions may result in unauthorized expenditures that will be ineligible for reimbursement.

V.
Submission of Spending Plan
The Spending Plan (Template and Annex) shall be forwarded via e-mail to Ms. Bessie Jones at Bessie.Jones@ohsp.state.nj.us.
VI.
Contact Information
Please contact the NSGP liaison should any questions or issues arise concerning the completion of the Spending Plan.  


Bessie Jones, NSGP Coordinator 


e-mail:  Bessie.Jones@ohsp.state.nj.us or phone number 609-584-4821

	FY2010 Urban Areas Security Initiative (UASI) Nonprofit Security Grant Program (NSGP) Guidelines
Spending Plan Template


	Submitting Agency:
National/State Priority:
Implement the NIPP
Target Capability Included in this program:  

· Critical Infrastructure Protection



	Describe the Project (purpose and anticipated outcome):



	Project Manager: 


	

	Procuring Agency:
	

	Project’s Primary Target Capability:
	Critical Infrastructure Protection


	Target Capability Number & Activity  


	10.7 Protect

	Target Capability Number & Activity (max. 3)


	10.5 Implement programs to defend and devalue physical CI/KR



	Goal from State Homeland Security Strategy: 
	Protect Critical Infrastructure and Reduce Vulnerability to Terrorism


	Objective from State Homeland Security Strategy:   
	Reduce the vulnerability and the risk of a terrorist attack on critical infrastructure and key resources by developing protective plans and implementing preventative programs.


	Funding

	Grant Funding Requested
	$

	NSGP Award

	$


	Planned Expenditures

Please utilize the below space to answer each question regarding your intended expenditures.  Only populate the category(s) you plan to fund for this project.  Be sure to populate each cell within the funded category.


	Categories
	Narrative Cells

	Equipment
(Note: Please refer to the DHS Grant Guidance   and the Authorized Equipment List (AEL) for allowable equipment purchases).
	Detailed description of item(s):



	
	Who will receive, deploy, operate and maintain the equipment (agency)?:



	
	Detailed description of warranty if applicable: 



	
	How will the equipment be used?:
Who will provide future maintenance costs for this project?:



	Training
(Please refer to the DHS Grant Guidance for allowable training activities)
	Describe the training course:


	M & A

(Note: OHSP Only).
	What is the nature of the M&A costs?:
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